
Professional Services Agreement 
Ankeny Community School District 

WHEREAS, Ankeny Community School District (“District”), a school corporation, intends to contract 
with ___________________, Vendor (“Vendor”), to ___________________ as outlined in the Scope of 
Work.  

THEREFORE, IN CONSIDERATION OF THE MUTUAL PROMISES AND 
REPRESENTATIONS SET FORTH HEREIN THE PARTIES AGREE AS FOLLOWS: 

1. SCOPE OF SERVICES:
District shall engage Vendor for the term of this Agreement to perform the services in Appendix A: 
Scope of Work incorporated herein by reference. 

2. TERMS OF PAYMENT:
Vendor will be paid $__________________ in total for performance of the services outlined in Appendix 
A. This amount will be paid in ___________________________________ payable as described below.

Vendor will invoice District ________________________________________________. Amounts due 
under such invoice shall be payable within thirty (30) days of District’s receipt of the invoice. Vendor shall 
address invoice to the Ankeny Community School District Business Office, 
406 SW School Street, Ankeny, Iowa 50023. 

3. REIMBURSEMENT OF EXPENSES:
District will not be liable to Vendor for any expenses paid or incurred by Vendor unless otherwise agreed 
in writing. 

4. INDEPENDENT CONTRACTOR RELATIONSHIP:
The parties intend that this Agreement create an independent contractor relationship between them. Vendor 
is not an agent or employee of District for any purpose. Neither party shall be considered an agent, master 
or servant of the other party for any purpose whatsoever, and neither has any authority to enter into any 
contract, assume any obligations, and/or make any warranties or representations on behalf of the other. 

District is not responsible for deducting from payments to Vendor any amounts for taxes, insurance or 
other similar items relating to Vendor. Accordingly, Vendor shall be responsible for payment of all taxes 
arising out of Vendor’s activities in accordance with this Agreement, including by way of illustration but 
not limitation, federal and state income tax, Social Security tax (FICA), unemployment insurance taxes 
(FUTA), and any other taxes or business license fees as required. Vendor shall further assume exclusive 
responsibility for the filing of all tax returns due in connection with all amounts paid to Vendor under the 
terms of this Agreement. 

5. PAYROLL OR EMPLOYMENT TAXES:
No payroll or employment taxes of any kind shall be withheld or paid with respect to payments to Vendor. 
The payroll or employment taxes that are subject to this paragraph include, but are not limited to, FICA 
(Social Security tax), FUTA (federal unemployment tax), federal income tax, state income tax and state 
unemployment insurance tax. 



6. FRINGE BENEFITS:
Vendor is not eligible for, and shall not participate in, any employee pension, health, disability or other 
fringe benefit plan of the District. 

7. BACKGROUND CHECK:
Vendor shall complete the Sex Offender Registry Certificate of Compliance prior to the start date. Any  
of Vendor’s employees and/or agents who shall be physically present on District facilities where children 
are present and/or who shall have in-person and/or virtual contact with any District student due to this 
Agreement shall complete an industry-standard criminal history background check prior to such 
interaction. The cost of these background check(s) will be borne by District. Results of the background 
check(s) may result in immediate termination of this agreement. 

8. CONFIDENTIALITY:
In the performance of services, Vendor, its employees and/or agents, may have access to and/or receive 
and be entrusted with confidential information. All such material is considered secret and will be 
available to Vendor in strict confidence. Except in the performance of its services, Vendor, its employees, 
and/or agents, shall not, directly or indirectly for any reason whatsoever, disclose or use any such 
confidential material until such material ceases (through no fault whatsoever of Vendors) to be 
confidential because it has become public knowledge or part of the public domain. 

Upon termination of this Agreement by any means, or whenever requested by District, Vendor shall 
promptly deliver to District any and all of the confidential material, not previously delivered, that may 
be or at any previous time has been in Vendor's possession or under Vendor’s control. Vendor agrees 
that this confidentiality provision shall survive and continue after the termination of this Agreement for 
any reason whatsoever. 

Vendor shall limit its employees’ and/or agents’ access to students’ educational records to those persons 
for whom access is essential to the performance of services. Vendor shall, at all times and in all 
respects, comply with the terms of the Family Educational Rights and Privacy Act of 1974, as amended. 

9. MEDIA RELEASE:

Vendor authorizes and grants permission to District, as well as its agents, representatives, and others 
working under its authority, to take and use Vendor’s photographed, video recorded, and/or live-streamed 
image, likeness, voice, and name for any and all purposes, including marketing, commercial, or 
advertising purposes, and in any and all forms of media, without further consideration. Vendor 
understands and agrees that Vendor has no rights to any benefits derived from the use of such image, 
likeness, voice, or name. 

10. INSURANCE:
Upon request of the District, Vendor shall provide proof of insurance coverage.

11. INDEMNIFICATION:
Vendor shall indemnify and hold District harmless from and against all liabilities, claims, debts, taxes, 
obligations, costs and expenses (including reasonable attorney’s fees, court costs and costs of appeal) that 
District may incur or sustain as a result of any breach of this Agreement or negligent or other wrongful 
conduct in the performance of this Agreement by Vendor, or as a result of failure to pay any employment 
or income taxes arising out of Vendor’s performance of services for District. 



12. TERM:
This Agreement shall be ___________________________ through ________________________ unless 
terminated by either party in accordance with Section 13. 

13. TERMINATION:
This Agreement may be terminated by either party, without cause, upon seven (7) days written notice.

14. ASSIGNMENT:

Vendor acknowledges that Vendor’s services are unique and personal. Accordingly, Vendor may not 
assign Vendor’s rights or delegate Vendor’s duties or obligations under this Agreement without the prior 
written consent of District. Any changes to assignability must be explicitly written and signed by both 
parties. 

15. AMENDMENTS:
This Agreement may be supplemented, amended, or revised only in writing by mutual agreement of 
the parties. 

16. GOVERNING LAW:
This Agreement shall be governed by and construed pursuant to the laws of the State of Iowa.

17. ENTIRE AGREEMENT:
This is the entire agreement of the parties and no other representations, promises or agreements, oral or 
otherwise, shall be of any force or effect. 

[SIGNATURES APPEAR ON FOLLOWING PAGE] 



In consideration of the mutual covenants set forth above and for other good and valuable consideration, the 
receipt, adequacy, and legal sufficiency of which are hereby acknowledge, the parties have entered into 
this agreement and have caused their duly authorized representatives to execute this agreement. 

________________________________________________
[FULL LEGAL NAME OF VENDOR ENTITY] 

By: 
_______________________________
[NAME OF VENDOR SIGNATORY
_______________________________
 [TITLE OF VENDOR SIGNATORY] 

Ankeny Community School District 

By:________________________________ 
Katie Claeys   
President, Ankeny Board of Education 

Date: 

Date: 



APPENDIX A: 
Scope of Work 

 
[FULL LEGAL NAME OF VENDOR ENTITY], an external organization performing contracted 
services for the Ankeny Community School District (“District”), shall, render the following 
services to the District: 

 
[DETAILED DESCRIPTION OF THE SERVICES PROVIDED BY VENDOR, INCLUDING DATES 
AND SPECIFICS RELATED TO DELIVERABLES WHENEVER POSSIBLE] 
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